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MOJIOKEHUE
O M€pax Mo HEJOMYILEHUIO COCTARICHUS HEOMDUTTHANLHOM OTYETHOCTH
U UCIIOJIb30BAHMS MOIeTTBHBIX TOKYMEHTOB
B DejiepalibHOM TOCYIAPCTBEHHOM GIO/PKETHOM YUPEKIEHUH HAYKH
T'ocynapcreennoM reonorndgeckoM Mysee um. B.W. Beprazckoro
Poccuiickoii axaneMun Hayk (cokpainenHoe HaumeHoBanre— I'TM PAH)

I. O0mme monoxenust

L Hacrosiiee IlonokeHue ompemenser mMOpsIOoOK A€HCTBUM paOOTHUKOB
DefiepalibHOTO IOCYIAPCTBEHHOTO OIOMKETHOIO YUpPEK/IeHHS HayKu | ocyIapcTBEHHOIO
reojioruyeckoro Mysest M. B.I. Bepnanckoro Poccuiickoii akageMun Hayk (COKpAIEHHOE
HaVMeHOBaHUE— I[TM PAH) (manee — Opranuzanus)
NPY BO3HUKHOBEHHH COMHEHUMH B [IOUTMHHOCTH ITPE/ICTABICHHBIX JOKYMEHTOB.

2. TepMHHBI U ONpeeIeHHS:

® JIOKYMEHT — MaTepHallbHbIi HOCHTENb ¢ 3aQUKCHPOBAHHONH HAa HeM B IF0OOH
popme uHdopMaImelt B BHJIe TEKCTa, 3BYKO3AIUCH, H300paxeH s U (M) UX COYeTAHMS,
KOTOPBIN UMEET PEKBU3UTHI, IO3BONIAIONINE €r0 HICHTHOUIHUPOBATE, M NPEAHA3HAYEH AT
Iepenaid BO BPEMEHM U B IPOCTPAHCTBE B IEAX OOIICCTBEHHOTO HWCIONB30BAHUSA H
XpaHeHU;

®  3JIEKTPOHHBIM JTOKYMEHT — JIOKYMEHTHpPOBaHHAsA WH(OPMAIKs, MpeICTaBIcHHAas
B DJIEKTPOHHOH (oOpMe, TO €CTb B BHJAE, MPUTOJHOM Uil BOCIPUSATHUS YEIOBEKOM

C HCIIONB30BAHUEM JJICKTPOHHBIX BBIUUCIUTENBHBIX MAaIlllWH, a Takxxe [O11d nepenadimn
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110 HHPOPMAIHOHHO-TETEKOMMY HUKALMOHHBIM CETSIM MIIH 00paboTKH B HHPOPMALHOHHEIX

cucTeMax;

@ SK3eMILBIP JOKYMEHTa — 00pasel; THPaKUPOBAHHOTO IOKYMEHTA, HICHTHIHbIH
OpUTMHAILY;

° OTYETHOCTH — COBOKYITHOCTh KONMYECTBEHHBIX M Ka9eCTBEHHbIX [OKa3aTeleH,

XapaKTepusyIoInX AesTenpHocTs OpraHu3aiiy 3a ONpeieIeHHBIN IIePUOL BPEMEHH.

3. OT4YeTHOCTs COCTABISieTCs [ [ONYUYeHHs OpraHamMHi TIOCYAapCTBEHHOM
BIIACTH, PYKOBOACTBOM M (WMJIM) YyupejdTeleM AaKTyalbHBIX CBCICHHH O TeKylleM
TONOKEHUH JeN 60 MHGOPMALMY [0 UTOTaM AeATelbHOCTH (OTAENBHBIM HalpaBIeHUAM
IeATeNbHOCTH) Kak Opranu3aiuy B [elIOM, TaK U CTPYKTYPHBIX MOPa3ICICHIH.

-+, Buibl OTUETHOCTH:

e TOCY/ApCTBEHHAsA, COCTaBIAeMas Ha OCHOBE YTBEPIKJICHHBIX B YCTAHOBICHHOM
nopsiike yHUGHUIPOBAHHEIX GOPM U B COOTBETCTBHHU C YTBEPIKJACHHLIMH HOPMATUBHBIMU
npaBoBbEIMU akTamu Poccuiickoit Penepanni;

e BeJOMCTBEHHAs, COCTaBIseMas Ha OCHOBAHWU TpeOoBaHMH, NUCEM, 3alpOCOB
0 TIpencTaBleHMM HMHGOPMAIME B CBA3M C .OCYyIIeCTBIeHHeM MWHHCTEPCTBOM HayKu
" BEIcIIero obpasosanus Poccuiickoit @enepanuy GyHKIMA 1 TIOTHOMOYMH YUPEAMTEIIS;

e BHYyTpeHHss, pa3paboTaHHas M yTBepkaeHHas OpraHu3aiue.

5. OO6g3are’apHEIMH PEKBH3UTAMHU OTYETOB SIBISAIOTCA: HAMMCHOBAaHUE OT4YETa
(l0KyMeHTa), HAMMEHOBaHWUE OPraHU3alMK, HAMMEHOBAHUE CTPYKTYPHOTO NoApa3ieIeHNUs
(ecnmu 3TO OTYET WM CIpaBKa o pabore TOApasfeneHus), jard, HOMep JOKYMEHTa,
3aTONIOBOK TI0 TEKCTY, TIOANKMCHL OTBETCTBEHHOIO JODKHOCTHOIO JIMLA, IPH( yTBEPKICHUSL
(Ipy  HeoOXOOMMOCTH) MJM pe3onrolus (pemeHue) pykosomutess OpraHusanuu
(HaYaIbHUKA CTPYKTYPHOTO TIOpa3eIeHS).

6. [To HeleCTBUTENLHBIMU TOKYMEHTAMHU CIIENYET IIOHUMATh!

e [IOJHOCTHIO HU3IOTOBJEHHBIE TIOJAJENbHBIE JOKYMEHTHI WM  TOJIHHHBIE
IOKYMEHTBI, B KOTOpbIe BHECEHbI M3MEHEHHs IyTeM NOJYMCTOK, JOIMKICOK, UCTIPABICHHH
MM YHHYTOXKEHMS YacTH TeKCTa, BHECEHHMS B HEro JOMONHHUTENbHBIX [aHHBIX,

MIPOCTABIICHHAA OTTUCKA TOAAETILHOTO mraMmna UM 1evyaTt 1 T.II.,
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L (I)&KTH‘I@CKH ABIIAOIIHECA IMOAJIMHHBIMH, HO COoACpKalue CBCICHMHA,

HC COOTBETCTBYIOLIME [CHCTBHTEIBHOCTH. OHH COXpaHAIOT BHEUIHWE IPU3HAKU
U PEKBH3HMTHI HAICKAIUX HOKyMEHTOB (H3TOTaBIMBAIOTCA Ha O(HIMANBHOM OlaHKe,
colepxar HAUMEHOBAaHHUA  JIOIDKHOCTEH MW (aMMIMH  JIHI,  YIIOJHOMOYEHHBIX
MX TOINHUCHIBATE), OIHAKO BHECEHHBIE B HEro CBeAEHWs (TeKCT, UM(pPOBbLIE JAHHBIE)
ABJISIOTCS c(albCH(PUIMPOBAHHEBIMHY;

® BBIIAHHBIE C HApPYUICHHEM YCTAaHOBIEHHOIO IOPSJKa, TO €CTh B pe3y/bTare
3II0yNOTPeONeHHs NOMKHOCTHBIM JIMIOM CIY)KeOHBIM TIONOKEHHEM WM COBEPIICHUS

MM XaJlaTHbIX J1€HCTBUN IIPH BBIAAYE 3TOIO JOKYMEHTA.

II. MeficTBusi pabOTHHKOB NPH BO3HAKHOBEHHH COMHEHHI
B NOJIHHHOCTH NpPeACTABJIeHHBIX JOKYMEHTOB

7. IIpn mpoBepke NOKYMEHTOB HEOOXOIMMO YYHMTHIBATH, YTO IONTMHHOCTE
NPCACTaBICHHBIX ~ HOKYMEHTOB  YCTAHABIMBACTCA IIyTEM [POBEPKH  pPealbHOCTH
UMEIOIIMXCS B HHX TMOANMHUCEH JOJDKHOCTHBIX JHI[ M COOTBETCTBUS COCTABJICHUA
JOKYMEHTOB [aTaM OTpaKeHUs B HUX ONepanuii, nHGopMaIlii, (hakToB K T.].

8. JlocToBepHOCTL MH(DOPMALIUK, 3aPUKCHPOBAHHON B JIOKYMEHTAX, IPOBEPAETCS
H3YYCHHEM YKa3aHHBIX JOKYMEHTOB M B3aHUMOCBI3aHHBIX C HUIMH JOKYMEHTOB. 3aKOHHOCTD
OTpakKeHHBIX B JOKyMEHTaX OIepPalliii yCTAHABIMBAETCS IIyTEM IPOBEPKH UX COOTBETCTBHS
3akoHo1aresibeTBY Poccuiickoin Menepainu.

D, IIpy BO3HMKHOBEHHH COMHEHMH B NOUTMHHOCTH IOKyMEHTa paboTHHK 00s13aH
HE3aMEIATENBHO COOOIIUTE 00 3TOM CBOEMY HETIOCPEICTBEHHOMY HAYaIbHUKY.

10, B cayuae BO3HHKHOBeHHs OOOCHOBAHHBIX COMHEHHMHA B IOIJIUHHOCTH
MIPEICTABICHHBIX JTOKYMEHTOB M IOCTOBEPHOCTH COJEpXKalllelicsi B HHUX HHGMOPMAILHH
Opranuzanus o0s3aHa NPeJNpHUHITL MEphl, HAllpaBIeHHbIE HA YCTPaHEHHE BO3HMKIIMX
COMHCHHH H Ha MOJIy4YeHHE [OIOIHHUTENBHBIX CBEICHWN, B TOM YHCJI€ HAaNpaBHUTb
COOTBETCTBYIOIIMHI 3aIIpOC JIUIY, BEIIABIIEMY JTOKYMEHT.

11. B cnydae ykazaHnus B OTBeTe Ha 3alpoc HHPOPMAIMU O TOM, YTO JOKYMEHT
HC TMOArOTABIIMBAIICA W HEe BhlJlaBancsd MO0 €ro colep)KaHHe He COOTBETCTBYET

I[GﬁCTBI/ITG.HI:HOCTH, PYKOBOIHUTEIB OpFaHHBElIIHI/I IIPUHUMACT pelieHrue O HanpaplIeHHUH



4
COO6HI€HHEI B HpaBOOXpaHPITeJ'[BHBIG Oprabbl (6] IIPpH3HAKaX COBepH_IeHHOID

MpPaBOHAPYIIEHUS.
12. TlpencraBneHHble B Oprauusanuio HeJeHCTBUTCIBHBIC JOKYMEHTbI U (HIIH)
WX KONWM He TMOINeKaT BO3BPAaTy B CBA3H C BEPOATHOCTBIO HMX  BBICMKH

IpaBOOXpaHATEIbHBIMH OpraHaMH.



